Claire Traynor
Solihull BID

Civica Election Services

bids@CESvotes.com   
Dear Sir/Madam,
Application for Duplicate Ballot paper
	Name of Applicant:
	

	Job Title of Applicant:
	


Address to which ballot papers are to be sent (if not the hereditament):

	

	

	
	Postcode:
	


Address of the hereditament (property) -please include UPRN*:

	

	

	

	
	Postcode:
	
	UPRN*:
	


I confirm that I am the eligible voter/ratepayer concerning the above hereditament. I regret to inform you that my ballot papers for the BID have gone missing. Please send me duplicate ballot papers as per the BID regulations.
Yours sincerely,

[Sign]

[Name]

[Position]

*UPRN details can be found on the Notice Letter you will have received. You must include your UPRN for the application to be processed. 
Note: Please ensure that all information is accurately and fully filled out. In order for this application to be valid it must be signed by the Eligible Voter and evidence of the voter’s identity must be provided in the form of one of the following:

a) Print this letter onto Signed Letterhead for the appropriate company

b) An email sent from a business account including a company email signature

c) A signed photocopy of the National Non-Domestic Rating Bill for the hereditament

d) A signed photocopy of an item of personal ID such as a Passport or Driving Licence
As per the legislation if we receive two ballot papers back with the same ballot paper number, both will be voided and not counted. So, please ensure that the original and replacement ballot papers are not both returned.
